BPW/KY DATABASE MANAGER

Amy Armitage
13203 Snowden Valley
Goshen, KY 40026
H – 502-292-1919
W – 502-254-0522
Fax- 502-254-0612
E-mail: amy.armitage@loe.akzonobel.com
The Database Manager is a volunteer, appointed by the BPW/KY President with the responsibilities of maintaining current data on all local organization members, based on information provided by the local and by BPW/USA.
Each BPW/KY member has access to their own information in the BPW/USA database.  Each BPW/KY local president is allowed access to their local organization’s information at the national level, providing they have notified the state database manager of their position.  
To access this information, follow these steps by clicking on these selections.  More detailed instructions are available in the Comprehensive Overview section (E-Series Tools) of this manual.


www.bpwusa.org


Member Login


Login (your membership number)

Password (your own password) (the first time you visit the site, the password is bpwusa01)

Members can make changes to their membership information on-line and can even pay their dues by credit card.  Officers are allowed to view information for their own local.  Please keep in mind that if you have not notified the state database manager of your officer status, you will only be able to view your own information. 
The Database Manager is responsible for:
· Updating database each month with membership information.

· Email monthly membership report to BPW/KY Executive Committee members.

· Email monthly current and lapsed membership reports to the local organization presidents.

· Assist local presidents and members with any membership questions or concerns they may have.

The Database Manager receives a membership report monthly from BPW/USA.  This report is processed from yearly membership renewals and new member dues.  The information is entered in the database and membership reports are generated and emailed to the state officers and local presidents.  The Kentucky Cardinal Editor also receives a database update in order to have the addresses current for the Cardinal mail out.
If you have information needs about your local, please contact the database manager above.
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