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This year marks the 83rd Anniversary of Kentucky Professional Women’s Week, sponsored by Kentucky Federation of Business and Professional Women’s Clubs, Inc. (KFBPW).  Local organizations have the options of celebrating Kentucky Professional Women’s Month during Women’s History Month in March.
The week and month offers KFBPW and its local organizations a chance to acknowledge the accomplishments of working women and to showcase the organization.  Local KFBPW organizations can use the week/month to honor outstanding professional women and plan activities to meet the needs of their individual communities.

The objectives of Kentucky Professional Women’s Week (KPWW) and Kentucky Professional Women’s Month (KPWM) are:

· To promote full participation and equity for women in the workplace;

· To publicize the achievements of business and professional women on the local, state and national level;

· To publicize the objectives and programs of KFBPW as they relate to all workingwomen.

Over the years, Kentucky Professional Women’s Week has become an event widely recognized by public and private institutions and local communities.  In the past, the Governor of the state of Kentucky at the request of KFBPW has declared the third full business week in October as “Kentucky Professional Women’s Week” or the month of March as “Kentucky Professional Women’s Month”.   In addition, on local levels, mayors and county officials often issue similar proclamations at the request of local KFBPW organizations.  

SUGGESTED ACTIVITIES

Kentucky Professional Women’s Week and Kentucky Professional Women’s Month can help spur publicity and activity in your local community. Some of the more popular local activities for the week are:

“Woman of the Year/Woman of Achievement”

Many local organizations present a “Woman of the Year/Woman of Achievement” Award.  It is a prime opportunity to offer recognition to local women of achievement.

“Employer of the Year/ Business Equity Award”
KPWW is also an excellent time to honor local employers for their recognition of the importance of women in the workplace and their promotion of quality work place policies for women and families.

Highlight KFBPW’s Issues

Design events that highlight KFBPW’s issues and activities, such as a public forum, keynote address or workshop on topics related to the focus issues or to the legislative platform.  Relevant issues include pay equity, work and family balance, and entrepreneurship for women.

“Friend” Raising

This week’s activities can be designed to enhance membership and corporate sponsor attraction.  When planning special events for the week, be sure to invite potential members and/or corporate sponsors.  Distribute KFBPW brochures, magazines and other materials.  Be sure to have a guest book or guest sign-in sheet and follow up with invitations to appropriate meetings and other events.

Displays and Exhibits

An area branch or the main library offers an opportunity to place KFBPW and KPWW/KPWM material on display.  The local organization can arrange for a bulletin board or other space for exhibiting information or announcements, including copies of citations for the “Employer of the Year/Business Equity” award and/or “Woman of the Year/Woman of Achievement” award.  The display can include copies of state or local proclamations, KFBPW literature, a schedule of activities planned during the week, any newspaper articles on KFBPW and an invitation to events that are open to potential members.

The local B&PW also can post a bulletin board in several key community locations, such as bank lobbies, shopping malls, the post office and other areas with a lot of traffic.  A display might also be posted in the lobby of the business designated as the winner of the “Employer of the Year/Business Equity” award or in the lobby of any corporate sponsors.

Slide Show or Video Presentation

KPWW/KPWM is a good time to “show and tell” your organization’s story.  Produce a simple slide show or video presentation accompanied by a short, narrative script.  The narrative can be read aloud by a presenter.  Use the show to tell what the local organization has done, or to cite the accomplishments of KFBPW or local workingwomen.

Local Proclamations

The governor, mayor or city council, upon request, can issue a proclamation announcing “Kentucky Professional Women’s Week” or “Kentucky Professional Women’s Month” in your state or local community.  A call to the appropriate administrative office can put you in touch with the proper procedure for such requests in your community.

Generally, it requires sending a letter describing Kentucky Professional Women’s Week/Month and brief information on the local organization or state federation making the request.  The proclamation can be issued as a media event, or it may be a letter commending the organization and the celebration.  When making your request, be sure to mention that the Governor’s Office issues a letter proclaiming Kentucky Professional Women’s Week/Month.
Award criteria, program guides, media tips, public service announcements, talking points and other sample materials are available on the KFBPW website – http://www.bpw-ky.org/.

AWARDS

Three important award presentations will be highlighted at the Annual State Conference Awards Luncheon, June 2, 2012, Holiday Inn University Plaza, Bowling Green.

Woman of Achievement:
Entries are to be postmarked no later than May 1 to the KFBPW KPWW Chair


Business Equity Award:
Entries are to be postmarked no later than May 1 to the KFBPW KPWW Chair


Woman of the Year:
Entries are to be postmarked no later than May 1 to the KFBPW KPWW Chair
Six awards (three for KPWW and three for KPWM) will be presented at State Conference to the local organizations that best combine programming, community awareness activities and member participation during KPWW and KPWM.  Awards shall be presented upon local organization size as of October 31, 2011:


Small Club – 20 or less members


Medium Club – 21-44 members


Large Club - 45 plus members

KPWW/KPWM entries should include a summary of the week’s or month’s activities, as well as documentation of the public relations results (newspaper articles, pamphlets, programs, etc.). The summary should also include programming, community awareness activities, awards presented and the level of member participation.

Submission deadline:  May 1

2011-2012 Woman of Achievement Guidelines

Purpose:
This award is given annually to honor local business and professional women who have achieved their goals through education, business and professional experience and civic participation.

Eligibility: 
Nominations for this prestigious award are open to all business and professional women and are not restricted to B&PW members. There is no age limit.

Criteria: 
Contributions of time and talent within the community, achievement of goals within the community; recognition in the community workplace within the past year for outstanding work and/or contribution.

State Guidelines:
One Woman of Achievement candidate should be submitted from each local organization for final judging at the state level. This award will be made at the Annual State Conference Awards Luncheon.
Deadline: 
Entries must be postmarked by May 1, 2012 to be considered for the state award. All entries must be sent to the KFBPW KPWW Chair.
Each local should encourage their nominee to attend the Annual State Conference Awards Luncheon and the local is responsible for her transportation, meals and lodging.

 2011-2012 Business Equity Award Guidelines

Purpose:
This award should be presented to businesses and/or industries within the local communities which have made significant contribution to the advancement of women in the workplace.

Eligibility:
Each organization is encouraged to select and recognize three businesses to be submitted to the KPWW Chair for final judging. State winners may not be resubmitted to the state level for a five‑year period.

Criteria:
All of the points on the application form may not apply to your company. Adapt the form to your needs. Summarize the reasons for your selection, but be sure that all questions are answered in some detail.

Deadline:
Entries must be postmarked by May 1, 2012 to be considered for the state award. All entries must be sent to the KFBPW KPWW Chair.

Each local should encourage their nominee to attend the Annual State Conference Awards Luncheon and the local is responsible for transportation, meals and lodging

Woman of the Year Award

The Woman of the Year Award, a special project adopted by many local B&PW organizations, is designed to honor business and professional women who have distinguished themselves in their careers and their communities.  
Presentation of the award is usually scheduled in conjunction with Kentucky Professional Women's Week in October, but it can be scheduled at other times as well. The award is an excellent vehicle for calling attention to the outstanding contributions women make in today's world.

To organize the Woman of the Year project:

1. Establish criteria for eligibility.

2. Send letters soliciting nominations. These letters should outline the purpose of the program and criteria for eligibility.

3. Plan publicity in advance.

4. Select a panel of three to five judges from the community. Keep in mind that the caliber of the judges, as well as the candidates, will testify to the dignity and importance of the event.

Each local organization will decide how judges should select its Woman of the Year. Some rely on biographical information plus personal references; others require an interview between the candi​date and the judges.

Judges should be offered guidance in making their selection. Again, this is left up to the local organization to decide the criteria for judging, but the following are some suggestions, which the local organization might find helpful.

· Outstanding achievement in her career

· Outstanding efforts of behalf of ERA

· Assistance to other women's advancement

· Outstanding guidance to youth and young career women

· Community service

Be sure the press is aware that the presentation is being made. Be sure to have a biographical information sheet concerning the winner available as well as sample news releases for your local newspaper, and radio and TV stations. This is an excellent way to keep KFBPW in the media, make the public aware of this and other programs and the contributions made by KFBPW members.

Entries must be postmarked by May 1, 2012 to be considered for the state award.  All entries must be sent to the KFBPW KPWW Chair.  

Each local should encourage their nominee to attend the Annual State Conference Awards Luncheon and the local is responsible for transportation, meals and lodging.

KFBPW
WOMAN OF ACHIEVEMENT AWARD

PERSONAL DATA (print or type)

NAME 

OCCUPATION 


ADDRESS (home) 


EMPLOYER NAME &

ADDRESS (business) 


PHONE  (home) 

(business) 


EDUCATION

PROFESSIONAL AND BUSINESS EXPERIENCE
(List place of employment, positions held and progress made in employment; achievements in career, etc.)

CIVIC ACTIVITIES
(List community service, efforts on behalf of ERA, and club and organizational affiliations)

GENERAL INFORMATION
(Include any special awards or activities not mentioned in former answers, as well as efforts made to assist other women in their advancement)

NAME OF KFBPW ORGANIZATION

ADDRESS

PHONE

CONTACT PERSON OR CHAIRPERSON

NOTE:
Additional information may be attached if form is not large enough to accommodate all information requested.

KFBPW
BUSINESS EQUITY AWARD

COMPANY PROFILE
NAME 


ADDRESS 


PHONE 


CHIEF EXECUTIVE OFFICER OR OWNER 


CONTACT IF OTHER THAN ABOVE 


NUMBER OF EMPLOYEES 

WOMEN 

MEN 


TYPE OF BUSINESS 


I.
Does the company/business have a history of financial security and a growth future: Explain.  For companies/businesses with an annual report, include a copy.  If the company has a brochure, attach one.

II.
Does the company/business have a progressive management style: Please elaborate specifically on the following:

A.
Aggressive recruiting programs

B.
Internal company/business training programs

C.
Company/business - wide job posting

D.
Affirmative action programs

E.
Special benefits such as child care options, maternity leave, etc.

F.
Sensitivity to issues affecting men and women

G.
Other

III.
Does the company/business have programs which allow for the advancement of women?  Document and explain using the following guidelines:

A.
Are women promoted from within, from lower-level positions to upper-level positions?  Please state number within the last five years.

B.
Are women located in decision-making positions?  Please list/cite examples.

C. If the company/business has a board of directors, how many directors are women?

IV. Are male and female employees paid equally for work or equal or comparable worth?

V.
List organizational memberships (like B&PW) which the company/business provides to employees.

VI.
Does the company/business send its women employees to professional development seminars on a regular basis?  Explain.

VII.
If the company/business is in the position of making financial contributions to outside organizations, how does it support KFBPW programs/projects?  If monetary contributions to KFBPW programs/projects have not been possible, how has the company/business given strong public support to KFBPW programs/projects?

VIII.
If the company/business has special task forces or planning committees or other problem-solving committees, please list those on which women are members.

IX.
Other comments about your choice.

NAME OF KFBPW ORGANIZATION

ADDRESS

PHONE

CONTACT PERSON OR CHAIRPERSON

NOTE:
Additional information may be attached if form is not large enough to accommodate all information requested.

WOMAN OF THE YEAR

BIOGRAPHICAL INFORMATION

NAME 


ADDRESS 


(Street)
(City)
(State)
(Zip)

PHONE   (B) 

(H) 


EDUCATION
HIGH SCHOOL 

YR. GRADUATED 


ADDRESS 


(Street)
(City)
(State)
(Zip)

COLLEGE/BUSINESS/TECHNICAL 


YEAR GRADUATED 


ADDRESS 


(Street)
(City)
(State)
(Zip)

EMPLOYMENT

PRESENT JOB:


EMPLOYER 


ADDRESS 


(Street)
(City)
(State)
(Zip)

TITLE & RESPONSIBILITIES 


LAST PREVIOUS JOB:

EMPLOYER 


ADDRESS 


(Street)
(City)
(State)
(Zip)

TITLE & RESPONSIBILITIES 


ORGANIZATIONS (Offices held within these organizations)

CONTRIBUTIONS TO THE COMMUNITY

POLITICAL ACTIVITIES

CONTRIBUTIONS TOWARD WOMEN HELPING WOMEN

What do you see as a woman's place in the business world? 


What advice would you give to a young career woman just starting out in her career? 


In what ways can women contribute most to their communities? 


REFERENCES
NAME 

PHONE 


ADDRESS 


(Street)
(City)
(State)
(Zip)

NAME 

PHONE 


ADDRESS 


(Street)
(City)
(State)
(Zip)
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